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INFORMATION REQUEST FORM 

The purpose of this Information Request Form is to assist AluminumNow Group. to comply with its obligations under applicable anti-money laundering and counterterrorism financing laws and regulations. 

This Information Request Form must be completed by the Customer (“Customer”) in English and submitted to AluminumNow Group. Customer is required to provide documentary proof of all information given in this Information Request Form, as set forth in Part V. Depending on the information provided, AluminumNow Group. reserves the right to require additional information or clarification on information provided. Information Request Forms which are incomplete in any respect and/or not submitted with the required documents will be rejected. Any agreement entered into between AluminumNow Group. and Customer is subject to the submission of an Information Request Form which has been completed to the satisfaction of AluminumNow Group., failing which AluminumNow Group. not be under any obligation to provide any services under such agreement.

Part 1: Customer Information

	Customer’s Name


	..........................................

	Principal Business or

Residential Address


	...................................

	Individual or Sole Proprietors

	Details of Passport


	(1) Number: ................
(2) Date of Issue: ............................
(3) Country of Issue: ......................

	Date of Birth


	                 
Day   Month   Year
	......................
Country of Birth
	

	Corporate Entities

	Entity Type


	☐ Limited Company   ☐ Partnership    ☐ Sole Proprietorship   ☐ Other

	Registration / 

Incorporation

Document


	Type: Certificate of Incorporation                         (Number:            )   

       Business Registration Certificate                   (Number:            )   

       Other:                                               (Number:            )   

	Date of  

Incorporation 


	                 
Day   Month   Year
	...........................
Country of Incorporation
	

	Name of Parent

Company (if any)


	.......................................

	Names of Ultimate

Beneficial Owners*


	...........................................


* An Ultimate Beneficial Owner is a natural person who owns or controls (directly or indirectly) 20% or more of the capital or 20% or more of the voting rights, or is de facto exercising control over the company.

Part II: Primary Contact Person

	Contact Person’s Name


	.....................
	Position
	........................


Part III: Key Persons

(Please attach information requested in this part on a separate sheet)

	Type of Customer
	Additional Information

	Company 
	For each director: 

· Name

· Passport Number

· Designation
For each shareholder, Ultimate Beneficial Owner, and beneficial owner holding 5% or greater interest:

· Name

· Passport Number / National Registration Identification Number / Unique

1. Entity or Registration Number 

· Direct / Indirect Shareholding Percentage

	Partnership

Limited Partnership

Limited Liability Partnership
	For each partner: 

· Name

· Passport Number

· Designation

For each partner and beneficial owner holding 5% or greater interest: 

· Name 

· Passport Number

· Interest percentage



	Body Unincorporated
	For each officer or member: 

· Name

· Passport Number

· Designation

	Agent
	For the principal: 

· Information in Part I for the principal

· Information in Part II for the principal

· Information in this Part III for principal, depending  on type of principal


Part IV: Politically Exposed Persons* 
If Customer or any of Customer’s directors, partners or officers is a Politically Exposed Person, please provide the following:

1. Source of wealth or funds of relevant Politically Exposed Person.

2. Bank Statement of relevant Politically Exposed Person.

* A Politically Exposed Person is an individual who is or has been entrusted with prominent public functions in a foreign country, for example heads of state or of government, senior politicians, senior government, judicial or military officials, senior executives of state owned corporations, important political party officials.

Part V: Supporting Documentation

Note: Unless otherwise specified, all non-original documents must be certified by a suitable certifier, which includes such professionals as an attorney, accountant, lawyer, notary public, judge, senior civil servant, government official or director or manager of a regulated credit or financial institution. Th certifier should provide their name, signature, title, employer name or occupation and the date of certification. Preferably the certification should also read as “This document is certified by me as a true and accurate copy of the original.”

Individual or Sole Proprietor

	☐
	Documental proof of residential address, e.g. utility bill or bank statement (originals or certified copy)

	☐
	Certified copy of valid Passport of the individual or the sole proprietor

	☐
	Certified copy of valid Passport of Primary Contact Person’s (Part II)

	☐
	Business Registration Certifcate (if a Sole Proprietor)


Company

	☐
	Certificate of Incorporation

	☐
	Certified copy of valid Passport of Contact Persons and Key Persons (Parts II and III)

	☐
	Memorandum and Articles of Association

	☐
	Certificate of Incumbency / Good Standing

	☐
	List or Register of Directors and Shareholders or Statutory filling documents (such as Annual Return)

showing all the current Directors and Shareholders


Partnership, Limited Partnership, Limited Liability Partnership 

	☐
	Certified copy of a valid Passport of Primary Contact Person and Key Persons (Parts II and III)

	☐
	Partnership Agreement, or equivalent


Body Unincorporated

	☐
	Certified copy of valid Passport of Primary Contact Person and Key Persons (Parts II and III)

	☐
	Register of Officers (or equivalent)


Agent

	☐
	Certified copy of valid Passport of Primary Contact Person and Key Persons (Parts II and III)

	☐
	Agency Agreement (or equivalent)

	☐
	Supplementary documentation, pertaining to the principal, per this Part V

	☐
	Written mandate from the Principal conferring agency status on the Customer (or equivalent)


Part VI: Declaration

Customer, hereby irrevocably and unconditionally represents that the information provided in this Information Request Form is true, accurate and complete. Customer also agrees that if requested to do so by AluminumNow Group., it will provide such further information and/or documents as AluminumNow Group. may need to verify the above information. 

Signature of Customer:      __________________________________
Printed Name: 

__________________________________
Title: 


__________________________________
Date: 


__________________________________
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